


We will learn how to complete and submit a booking report

ing the UBS system.

eport to turn into the Jail




Logging in

Search functionality

Booking Report




LOGIN SCREEN

This site requires you to be an authorized user.

User Name

Password

Login

Developed by Global Software @ 2017 Version 2.0




Provides a list of
o unapproved reports.

Provides reference
Information for each
report.

~ ontains the system

EN

Defendant
Name

UBS Tracking
Number

Test, Test 07/042017 07/05/2017

U1707

OPEN U17070¢

OPEN U1705

test, test 7 OPEN 05/08/20 U1703300

OPEN

PPR



https://www.cjis20.org/ubs/

Search

ORI =

Arrest Date
Arrest Date

Tracking Number =
Booking Number =
Case Number

Defendant Last Name

Defendant First Name

Social Security Number

OBTS Number

Statute Number

Statute Subsection

Agency Report Number

Booking Report Status

Officer ID

Search

Allows entry of user defined
search criteria.

ch for existing booking




Agency Report 'UBS Tracking

- -
o e g Displays a list of
Doe, john 16MM020004  734.03-1a1 1 0812912016 16-37954 ERROR 854-1607 08/30/2016  U160830002 p y

Doe, Jon 784 07-2d 1 08/19/2016 16-12345 DONE 854-1606 08/19/2016  U160318001

Doe, John 09CFO16387  £10.02-2b 1 05/27/2009 533193 2003006607 DONE CA2338 05/27/2009  U160812004 re p O rtS b aSe d O n th e
09CFO16387  843.03 1

Dog, Jerry 1 OPEN CAB98 U160812003 =

Dog, John 322341 1 07/052016 16-12345 DONE 1] 07/06/2016  U1608312002 u S e r d ef I n e d

Doe, John 322.344 1 07/05/2016 16-12345 DONE 854-1108 07/06/2016  U160706003

Dog, Jane 16CF001234 COog4- 1 02/022016 16-00011 OPEN 854-1601 02/02/2016  U160202001
09-4 16 1
782.04-1a1

iteria.

Doe, Jane 0942312015 OPEN CA2338 09/23/2015  U150925009

Dog, John 0912212015 OPEN CAB98 09/22/2015  U150925008

DOERR, 13CJ004140 985.101-1d
SAMANTHA 14CJ004784 843.15-1b

13CJ004392 843.15-1b
13CJ004140 843.15-1b

07/2212014 734709 2014-09141 APPRCVED  350-0348 09/09/2014  U14D909070

13CJ004140
13CJD04852

935 101-1d
935.101-1d

DOERR, 071182014 850-0425 0718/2014  U140722016

SAMANTHA

DOERR, 13CJ4140 843.15-1b
SAMANTHA 13CJ4392 843.15-1b
14CJ4784 843.15-1b
13CJ4140 935.101-1d

07H7/2014 730641 14-235833 APPRCVED 05109 O7A7/2014  U140717052




Pink colored fields
signify required data

. Enable Defendant Search (for fields with *)

Last Name * First Name * M Suffix

Add An Alias

Race Gender

lelds

Date of Birth Age

Eye Color Hair Color

Weight

Complexion

Add A SMTI

Citizen OF
[v] [v]

Place of Birth City Place of Birth State/Country

UNITED STATES V|

Local Address

Residence Type Address Source >
[+ [

Street Name

Citizenship INS Number

House Number Direction Street Type

M

Apt. Number City

Phone Number

Permanent Address

D Same as local address.

House Number Direction Street Name Street Type



Screen Overview
Administrative
Defendant
Co-Defendants




Lee County Florida, Universal Booking System

This is the initial reporting
screen for each booking

OBTS Number Agency Report Number UBS Tracking Number D Supplemental Report re O rt
U170717001

I CEC ... .

Agency ORI Number 1 Agency ORI Number 2 Booking Number Report Type

E— = . .
This contains the arrest

" on and agency

Ric -

Report Entered By

D Troop

D Weapon Seized Weapon Type

v

Location of Offense Business Name
M
House Number Direction Street Name Street Type »

]

Apt. Number City
ZIP Code

Offense Date

[[] same as offense

Business Name »

10



The “Enable

Defendant bene
Defendant Search”
Enable Defendant Search (for fields with *)
Last Name * First Name * Middle Name Suffix

= will lookup the
defendant as you

Race Gender

Date of Birth Age Height Weight

Eye Color Hair Color Complexion Build

Add A SMTI

Citizen OF
¥ [v]

Place of Birth City Place of Birth State/Country

UNITED STATES v

Local Address

Residence Type Address Source
v

[¥]
Street Name

Citizenship INS Number

House Number Direction Street Type

v

Apt. Number City

Phone Number

Permanent Address

D Same as local address.

House Number Direction Street Name Street Type



Enter data for each
individual Co-
- Detendant.

Done

Co-Defendant

Enable Co-Defendant Search (for fields with =)

Last Name * First Name *

Date of Birth
™ ™ ]

[Jauvenile [relony

[ arrested [ Imisdemeanor

D At Large

Developed by Global Software @ 2017 Version 2.0



Enter the vehicle
| = Information, if

™

Tag

Color

Location of Vehicle

Towed From

Removed By

Stored At

loped by Global Software ¢

13



a, Universal Booking S

Charge Done

Enter the charge by
either statute number
nartial text of

Charge Search by Description

D Primary Charge

< 2
= o
=
o

Violation DCommunity Control Amended

Number Subsection [ probation ]

Charge Description CountyiState

[ warrantiess Arrest

Violation of Section Level

Clerk Case Number YY XX 999999 X

(RN
year Cose case def

type number  letler

Florida Statute Counts

Ordinance

Amount



=

ja, Universal Booking S

/stem

Notice and Bend Done

Enter in Notice
" Tmandato CrTREREET
] \Ivf'nu ::e:rn::ppear in c::m :ul must comply with instructions on the Notice to Appear page. an d B O n d
= information.

Address

Next Court Date

Adults Only

[ | Hotd For First Appearance

Retumable Court Date

Release Date

Releasing Officer

Last Name First Name Middle Name



Probable Cause

Enter the complete
ort narrative, the

- /
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Enter information for

each Officer or

Deputy to build the
Troop Nul r in 2 een.

Officer

1D Number / Badge Number

Vi

17



Witness

Selecting The
. ‘Same as Home

o B Address’ check

Race Gender Date Of Birth

> [v]

Address Source
v

House Number Direction Street Name Street Type

[v] [M]

Apt. Number City

Phone Number Mobile Phone

Business Address

Same as Home Address D Business Name

House Number Direction Street Name Street Type

[v] [v]

Apt. Number City



Lee County Florida, Universal Booking System  uBsadmi Logged in as LaVorgna, Rich (Officer Id: CAS98) (Level: SA)  Log off Supervisors Ccan approve or rEject a
report.

Supervisor

The ‘Add New Comment’ field will
not be seen unless all categories are
ed ‘done’.

mmmmm

O O O O S T S G Y

To mark the report as Approved or Rejected make sure none of the
screens (other than Supervisor) have a splash mark(*) beside them. If
one does then go back to that page and click the Done button. All

screens that have been filled out need to have a check. =



Lee County Florida, Universal Booking System

Once the Supervisory
p—— approval is done, the
Waiting for Case Number screen to the IEﬂ W|”

® Youn

come back later for the updates. This window wi
se number is not available.

2 attem

L G S Y T e S 8

20



Lee County Florida, Universal Booking System

The copy report
function has two
distinct actions:

“Copy all
information” to

correct a booking
error




Are you sure you want to remove the report?

UBS Tracking Number  U140418094

Removal Reason

Remove || Cancel

22



If you have a question
that is not an
emergency, please
email us. WWe monitor

UBS Email Help

23



Please Enter them on the c

*Do not enter a case number for an “out of county” warrant

*The format of the case number currently is YY XX 999999 X

Meaning Y'Y = Year, XX = case type, 999999 = case number and X = defendant

letter (Only CF case numbers MAY have a defendant letter). /
Example: 09MM026948

«All bookings for "arrest warrants" should only have the charges listed on
warrants. Any additional charges should have a new booking with a NE

CASE NUMBER.
24



